On-line Registration: step by step Guide

@ Link for the course: XXI International School of Astrobiology «Josep Comas i Sola». Origins to
Organisms: Understanding Life's Beginnings

https://www.uimp.es/agenda-link.html?id actividad=65YS&anyaca=2025-26

@ To access to the Virtual Secretariat, click on: “Matricula online”

Matricula

Matricula online —

@ Click on: Enter online registration
UIMP Portal de Servicios
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Access to UIMP Services Portal

If you are already a registered user, enter username and password and click on Connect. If you are not, enter online ¢
registration =

Did yvou forget yvour password? Click here

User (e-mail) |

Password

Ok Cancel

Universidad Intemacional Meneéndez Pelayo


https://www.uimp.es/agenda-link.html?id_actividad=65YS&anyaca=2025-26

Complete the data required following the indications, and click on “Create Account”

UIMP [UXXI APPLICATION]

Universidad Intemacional
Mendndez Palayo

| Users Creation

Enter your personal data * Document Type * Document Number

- v

* Name
*
First surname

Second surname
* Email
* Repeat email

* Date of Birth

£
Sex
Man v
Enter your pBSSWOFd * Password * Repeat password
Your username will be generated automatically.
The password must contain at least two uppercase letters,
one special character (!@#58&%), two digits, three lowercase
letters and a minimum of eight characters in length.
Enter your password * Password * Repeat password

Your username will be generated automatically.

The password must contain at least two uppercase letters,
one special character (|@#5&*), two digits, three lowercass
letters and a minimum of eight characters in length.

Confirm you are human _

Enter the characters shown in the image.

* Enter captcha

.



Once you have registered, you will receive an automatic message with the “User name” and “password”
to access the Virtual Secretary.

UIMP Portal de Servicios
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Access to UIMP Services Portal

If you are already a registered user, enter username and password and click on Connect. If you are not, enter online
registration =

Did you forget your password? Click here

User (e-mail) |

Password

OK || Cancel

Universidad Intermacional Menéndez Pelayo

To start the pre-registration, please click on “Access self-registration”

A My personal information

22 Registration
Servicio Mi Cita Previa (UXXIAC)_en Course XI'UIMP Summer School on Integrative Synthetic Biology. La ingenieria de la biologia como tecnologia transformadora

Overview of registration * campus | Santader - Peninsula de La Magdalena 2025-26 v

Receipts Inguiry
Payment of bills When applying for pre-enralment, you accept the legal terms and conditions

Application for pre-registration

Registration on line short courses \

Then, you will receive an e-mail confirming the pre-registration:
"WELCOME TO Universidad Internacional Menéndez Pelayo.

Dear XXXXX

We are pleased to confirm that we have correctly received your pre-enrolment application for the XXI International School of
Astrobiology «Josep Comas i Sola». Origins to Organisms: Understanding Life's Beginnings programme. We would like to thank
you for the trust you have placed in our institution and welcome you to Universidad Internacional Menéndez Pelayo. Our main
priority is for our lecturers and administrative staff to be as available as possible to you. We are therefore at your disposal for
any query or information you may require regarding the requested programme.

Course programme: XXI International School of Astrobiology «Josep Comas i Sola». Origins to Organisms: Understanding Life's
Beginnings

Academic Year: 2025-26

Campus: Santander - Peninsula de La Magdalena Your pre-enrolment application has been accepted and you may continue with
the registration process at the following link http://academico.uimp.es/jsloader/ac/matricula?planExterno=65YS.

Yours sincerely,"


http://academico.uimp.es/jsloader/ac/matricula?planExterno=65YS

SELF-REGISTRATION

m You will see the course you have been pre-registered, please click on “Begin enrollment”

Universidad
Internacional
Menéndez Pelayo

Hello PRUEBA SECRETARIA ALUMNOS

Threre you have the studies you can register

XXI International School of Astrobiology «Josep Comas i Sold» seminars
Matricula 2025-26 - Periodo de actividad de CUC

BEGIN ENROLLMENT R =

E Automatricula. Complete the information of each section:

— Types of Matriculation

o Please choose the option “Standard”

€ Back Go to payment metho... -

Types of Matriculation N
Standard

@ Standard
o Retired

o Students currently enrolled in official studies at a Spanish University

o University students (official studies) with a disability level of +33%




v' Payment periods and methods:

— For payment by credit card, please, choose the option: Pago con RedSys

| Payment Periods and Methods < PREVIOUS

i This screen shows the payment methods available to students in order to complete matriculation. If permitted, you can alse choose either payment in full
or by instalments.

Payment types

Unigue payment Payment partitioning

Payment periods

Period 1

Bank receipt Pago con R@jﬁys

N

v' Breakdown and receipts:

— you will see the concepts included in the receipt, and if you agree, click on “Next”

157.50 Eur.

registration

Breakdown of the amounts of your registration (@

Precio del curso 135.00 Eur.
Gastos de Secretaria 22.50 Eur.
Academic amount 135.00 Eur.

Administrative amount 22.50 Eur.

Total amount 157.50 Eur.



v Finalize self-registration: In this last section, click on: “Confirm and finalize”

By confirming, your registration will be recorded. Once confirmed, you'll be able to consult, print or
download your registration print out and make the payment. REGISTRATION WILL BE
CONDITIONED ON THE SUBMIT OF CORRESPONDING DOCUMENTATION THROUGH

WWW.UIMP.ES/DOC. Discounts will only be valid with the electronic presentation of supporting

documentation. If it is not delivered, the student must pay the difference in price.

Confirm and finalize

& Back

@ Once the registration has been completed and validated, it will be connected to the online
payment system.

To go ahead with the online payment it’s necessary to click on “He leido y acepto los términos
y condiciones”, and “Aceptar”

| Pago con tarjeta

i Ha seleccionado pago con tarjeta. Si esta de acuerdo con el importe pulse el boton "aceptar”. Si no esta de acuerdo pulse "cancelar” y contacte con el
responsable del servicio.

Datos del pago

Nimero de operacion: =~ 491304122433
Importe: 157,50 Euros

TERMINOS Y CONDICIONES DEL SERVICIO DE PAGO ON-LINE DE LA
UNIVERSIDAD INTERNACIONAL MENENDEZ PELAYO
LEER EL SIGUIENTE DOCUMENTO: Tramitacion de pagos on-line

/ |:| He leido y acepto los términos y condiciones.

\ CANCELAR

Para consultar la Normativa de la Universidad, pulse el siguiente enlace: Normativa de pagos \y_devoluciones




@ Please, indicate the data required and follow the steps until the payment process is finished:

Getnet ¥ . o

Choose payment
method

Payment details

Amount

Merchant

Terminal

Order

Date

Product
description

Protect

157,50€

UIMP MATRICULAS
(ESPANA)

31040074-1
491304122433
09/05/2023 12:28
202214%130430| 2023-
24| ACE: 7| PAC: 1
PLAZO: 1| DNI:
76404509| PLAN: 65EK]

EXP: 34| Matricula de
Cursos Cortos

JCB
o e

Select your language

Payment by Card s @ o - IE 2 N

Card Number

]

Expiry Date

[ mm vy
cvv

a =

Este comercio ofrece el servicio:

ue
=3 KE

Instructions to upload the documents required

Once you have validated the registration, you should upload the documents required on the portal:
https://www.uimp.es/docs

Please enter the same “username” (e-mail) and “password” (contrasefia) you have used to Access
to the virtual secretary, and click on Acceder

UIMP

Universidad Internacional
Menéndez Pelayo

M
/ @ 2012-20132 Universidad Internacional Menéndez Pelayo

Aplicacion de subida de documentacion para matriculas y becas

Acceso

+ Introduce el e-mail y la contrasefia que usas en el
portal de la UIMP L
+ Siaiin no estas registrado en el portal UIMP o no
recuerdas tu contrasefia pincha agui

E-mail *
|

Contrasefia *




You will see the course for which you want submit the documents, and click on “seleccionar”:

Matriculas del alumno

Afio Plan Nombre del plan Fecha de matricula Estado de la documentacion Observaciones
1 202526  65YS XXl International School of 18/04/2025 14:32 No recibida Seleccionar
Astrobiology «Josep Comas i \
Sola»

Then, uploaded the documents required as indicated:

- Identity card / Passport photocopy (Mandatory)
-> Proof of payment of the registration fees (Mandatory)

4

Finally, indicate if the information provided is OK, click on “Enviar”

Declaro que los datos aportados en |a presente solicitud sen ciertos

m Salir sin enviar



